INTERNSHIP REPORT
· My internship experience
1 Introduction 



My name is __________I’m attending the 5th year at Lampertico High School in Vicenza, which is a vocational school.
This school is particularly specialised in three fields of education: mechanical maintenance, electrical and electronic maintenance, social and health dental services.
The students attend the first two years studying the same subjects and then decide the field of specialization.
At the end of the fifth year our students reach the 4th level of EQF European Qualifications Framework.
I’ve chosen the electrical /mechanical maintenance field because …………………………………………
I started my internship training in the 3rd year at school and last summer I had a  ____ weeks work placement  , from ________ to _______ ,in a local business called___________________
This company was chosen in agreement with my school tutor / was suggested by me /my family
2 Presentation of the firm/company of the internship: location and general data (even a picture if you have one) Inform about the kind of business. (what does the company do or produce?)
Atmx srl is in _________ (place) and operates in the ________ field.
It’s a big/small/not very big company. It employs _____ people.
3 Narrative Step
Personal function and task, kind of task performed. Tell the reader exactly what you did on the job.
Did you always perform the same task or did you change your duty?
Describe duties/chores in detail including the period of the year and timetable.
I started my internship experience on _____ (day) and when I met my company tutor / supervisor :
I was immediately told about:
-company rules
-working hours
-accidents preventions regulations
-privacy
-health and safety regulations
I was also told to :
-follow my tutor’s advice and guidelines
-behave respectfully with the company personnel
-sign the register of attendance daily
-promptly inform the company and my school if I was absent or unable to reach the workplace.
I started working at ____ a.m and finished at____ p.m.  I had ____ hour free for lunch. I had lunch at home/in the company canteen. I worked/didn’t work on Saturdays.
Choose among the following examples and describe your task
(During the first week / in the morning my task was to... while in the afternoon my task was to..../
During the first week I learned how/ during the second week I was told to/ Every morning I had to start my working day performing the same task/the workpieces that I produced were checked every 4 four hours by a supervisor)  
……………………………………………………………………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………………………………………..
4
Safety Rules

Did you follow any safety procedures? What in particular?
Did the company supply you any safety equipment? Describe it.
I was given a safety equipment composed of ………………………………………………………………………………………………………………………………………………………………………………………………………………….
5 Notes about discoveries and suggestions.
1)My internship helped me to
-check and reinforce the knowledge and competences acquired at school
-acquire new theoretical and practical knowledge
-learn how to face new and unforeseen situations or unexpected events in which I had to show flexibility
-adopt appropriate behaviours according to safety regulations
-be on time
-develop responsibility and autonomy
-experience how a work environment is organized (working hours, business rules etc)
Write some examples 

……………………………………………………………………………………………………………………………………………………………………………………………………………………
2) During my internship period the difficulties I experienced were due to
-the length and distribution of my working time
-the time it took to get to the workplace
-the working conditions at the workplace (heat, noise, etc)
-monotonous tasks
-too exhausting work
-too little work being assigned to me
-inadequate tutoring provided by my company tutor
Write some examples
……………………………………………………………………………………………………………………………………………………………………………………………………………………
Conclusion :
Try to express pros and cons about your experience
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
